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IHouo:xenue
0 MIKO0JbHOM 0U0JM0TEeYHOM QoHIe Y1eOHUKOB, NOpsaAKe ero GopMUPOBaHMS,
yuera, MCIO0JIb30BAHU M 00ecTeYeHUsI COXPAHHOCTH

1. O6uue nosnoxkeHUs1

1.1. Jannoe Ilonoxxenune pazpaboTraHo B cooTBeTcTBHH ¢ DenepanbHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpa3oBanuu B Poccuiickoit denepanum» ¢ n3MmeHeHusMEu oT 8 aexadbps 2020 rona,
®3 ot 29.12.94 No 78-®3 «O Oubamoreunom xaene» B peaakumu oT 1 mas 2019 r., Ilpukazom
MunuctepctBa KyiabTypsl Poccuiickoit @enepanuu ot 8 okta6pst 2012 rona N 1077 «O0 yTBepka1eHUN
[Topsnka ydera TOKyMEHTOB, BXOJASIIUX B COCTaB OMONMOTEYHOro (poHAa» C M3MEHEHHSIMH Ha 2
despans 2017 roma, Ilucemom MunucrepctBa oOpa3oBanusi u Hayku Poccuiickoit @epepannu ot
08.12.2011r. Noe M/1-1634/03 «O6 ucnonb30BaHUU Y4eOHHKOB B 00pa30oBaTEIbHOM IPOLIECCE», a
TaKkKe YCTaBoM 00pa30BaTENbHOW OpraHW3alMi M JPYTMMH HOPMATHBHBIMH TPABOBBIMH aKTaMH
Poccuiickoit denepanuu, periaMeHTUPYIOIIMMHU JESTEILHOCTh OpPraHU3alMid, OCYLIECTBIISIOIINUX
00pa30BaTENbHYIO ICATCIHLHOCTb.

1.2. Hacrosmee Ilomoxkenne o mkoigbHOM OubmuoreunoMm (ouae (manee — IlonokeHue)
oTpeieNIIeT MOPSAOK ydera OmOnmmoTeyHoro (GoHma W MeXaHW3M (OPMHUPOBAHUS, COXPAHHOCTH H
MIPEIOCTABIICHUS B MOJIb30BaHUE YUEOHUKOB, YU€OHBIX MOCOOMH, Y4eOHO-METOIUUECKIX MaTepHallOB
oOyyaromuMmcsi 00pa30BaTeNbHOW OpraHu3anuy (Jajgee — MIKOJAa), OCBAMBAIOIIMM OCHOBHEBIC
oOpa3oBaTenbHble MPOTrpaMMbl B Tpenenax ¢eaepaibHbIX TOCYJApPCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJapTOB, & TAKXKE 3aKPETUISET OTBETCTBEHHOCTh BCEX YYACTHUKOB 00pa30BaTEIbHON IEATEILHOCTH.

1.3. TlonsiTus, ucnonb3yemole B [lonoxeHnn:

Yueonuk — yuebHoe nzganue, cogeprxaliee CUICTEMAaTUYECKOE U3JI0KEHNE YUeOHOM TUCIUIUINHBI,
COOTBETCTBYIOIIlEe yueOHOH mporpamMme W O(UIHAIBHO YTBEP)KJICHHOE B KayeCTBE JIaHHOTO BUJA.
MoskeT ObITh TIPE/ICTABIICH B MEYATHOM U 3JIEKTPOHHOU (PopMme.

Yueonoe nocobue — yuebHOe wu3NaHUWe, AOMONHAIONIEE WIM 3aMEHSIONIEE YACTUYHO WM
MOJTHOCTBIO YYEOHHK, OHUIIMATIBHO YTBEPKICHHOE B KAUECTBE JAHHOTO BHJIA.

Pabouasn mempadb — yuebHoe mocoOue, HMewIIee OcoObI IUAAKTHYECKUH ammapar,
CIOCOOCTBYIOIINNA CaMOCTOSITEILHOM paboTe 00yUaromerocst HaJi OCBOEHHEM y4eOHOTo MpeaMeETa.

Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTh MAaTEpUajoB, B TMOJHOM o0O0beMe
00eCTIeYnBaONINX TPEToAaBaHue JaHHOW TUCHUIUIMHBI (ATNIachkl, KOHTYpHBIE KapThl, MOYypOYHOE
TUTAaHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUMN, CIIPaBOYHbIE U3aHUs, paboure MPOrpaMMBbI U T.1.).

Cpeocmea 00yuenusa u 6ocnumanus — JApyrUe WCTOYHUKU y4eOHOW uH(opManuu,
IpeoCTaBIIsseMble 00YUarOIIUMCS B X0/Ie 00pa30BaTeIbHOMN 1A TENTbHOCTH.

1.4. Lenbto Hacrosimero IlomoskeHus sBisieTcs CO3/JaHHUE YCIOBUHM JJIi MaKCHUMAaJIbHOTO
obecriedeHuss y4eOHOW JUTepaTypodl OOYYaOUIMXCS IIKOJBI, TOBBIIIEHHE OTBETCTBEHHOCTH
MeIarOTMYECKOT0 KOJUIGKTHBA M CEMBH 3a MPABHILHOE, PAI[MOHAILHOE HCIIOJNB30BaHUE HIKOJIBHBIX
y4eOHUKOB, OpraHu3amus pabdoThl cpeau OOyYalIIUXCS W WX POAUTENeH MO BOCHUTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHHUS K YICOHHKY.

1.5. Yyer 1oKyMeHTOB OHOIMOTEYHOTO (HDOHMAA SBISETCS OCHOBOM OTYETHOCTH U TIJIAHUPOBAHHS
NesITeIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET 00ECIIEUEHHIO €0 COXPAHHOCTH.

2. ®opmupoBanme GpoHIa Y4eOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsbl

2.1. KowmmiekToBanue yaeOHOro GoHaa OMOITHOTEKH TIKOJIBI IPOUCXOIUT HAa OCHOBE €KET0JTHO
yTBepxkaaeMbix DenepanbHbIX MepedyHel y4eOHWKOB, PEKOMEHJIOBAHHBIX K HCIOJIb30BAHUIO IMPHU
peanu3ai UMEIONINX TOCYAapCTBEHHYI0 aKKPEIUTANI0 00pa30BaTEbHBIX MPOTrPaMM HAdaIbHOTO
o01iero, OCHOBHOro oOmiero, cpegHero oOmero oOpa3oBaHUs, MepeyHedl opraHu3aluii,



OCYIIECTBISIONIMX BBIMYCK Y4YEOHBIX MOCOOMH, KOTOpPBIE JOIYCKAIOTCS K HCHOJB30BAHUIO IIPH
peanu3any UMEIOIIUX T'OCYJapCTBEHHYIO aKKPEIUTALUI0 00pa3oBaTelbHBIX IporpamMm. ExeronHo
yTBEpKJIaeTcs epevyeHb yUeOHUKOB M y4eOHBIX TOCOOUIT 00pa3oBaTeIbHOI OpraHu3aluy.

2.2. OOpa3oBaTenbHas OPraHU3alNsI CaMOCTOsITEIbHA B BEHIOOPE U ONPEICTICHUH:

* KOMIUIEKTa Y4YeOHUKOB, Yy4YeOHBIX MOCOOMIA, Yy4eOHO-METOAMYECKHX MaTepHaoB,
o0ecneynBaroIuX MPeroiaBaHie yueOHOro npeaMera, Kypea, JUCHUIUIMHBL (MOIYIIs);

« cpenctB oOydeHus U BocnuTaHus. BeiOop cpenctB oOyueHHst 1 BOCIIUTAHHS OTIPEENIIeTCs
cneunukoil conepkanust 1 GopMoil opraHuzau 00pa3oBaTEIbHOM NS TEIbHOCTH.

2.3. Tlomonnenme yuyebHOro (oHAa oOecIeunBaeTCs 3a CUET CPEICTB  (eaepalibHOTO,
PErMOHaNbHOI0, MyHULIMIIATBHOTO Or01keToB (cT.35, 1.2 PenepanbHoro 3akoHa «O6 o0pa3oBaHUU B
Poccuiickoit ®denepannn»); UHBIX HCTOYHUKOB, HE 3aMPEIICHHBIX 3aKOHOJIATEIhCTBOM P®D, B T.u.
0€3BO3ME3/IHOT0 MOKEPTBOBAHUS (PU3NUECKUMU M/UIIU FOPUANYECKHUMHU JTULAMH.

2.4. B nensx obecrieyeHus 00ydyarOMMXCsl YIeOHUKaMHU, Y4€OHBIMU MOCOOUSMH LIKOJIA MOXKET
B3aUMOJICHICTBOBATh C JPYTUMH 00I1€00pa3oBaTeIbHBIMI OpraHu3alMsIMU paiioHa, YIpaBlleHUEM
o0Opa3oBaHMUsI.

2.5. HemnocpencTBeHHOE PYKOBOJACTBO M KOHTPOJIb PAOOTHI MO CO3/IaHUIO0 U CBOEBPEMEHHOMY
MOTIOJIHEHUIO ~ OMONMMOTeYHOro  (poHAA  IIKOJNBHBIX ~ YYEOHMKOB  OCYHIECTBISIET  JAMPEKTOP
00pa3oBaTeNbHON OpraHU3aLIH.

2.6. Jlomyckaercs HWCHOJB30BaHWE Y4eOHO-METOIMYECKHMX KOMIUIEKTOB, BXOISAIIMX B
denepanbHblil IepeyeHb YYeOHUKOB, COIIacCOBaHHbBIX Ha IlegarornueckoM coBeTe M yTBEpPKJIECHHBIX
MIPUKA30M JAUPEKTOPA HIKOJIBI.

2.7. Jna >gdexTuBHON opraHu3anuu 00pa30BaTEIbHON NEATEIBHOCTH HCIOIB3YeTCs y4eOHO-
METOJINYECKOE 00€CIIeUeHHE U3 OAHON IPEIMETHO-METOIUNYECKON JTMHUH.

2.8. IIpouecc pabotsl o hopmupoBanuio GoHAa y4eOHOM TUTEpaTYphl BKIIOYAET CIEAYIONIUE
STarbI:

—paboTa Temarorn4eckoro KoiulekTmBa ¢ DenepanbHBIM — MEpeYyHEeM  YYeOHHKOB,
PEKOMEH/I0BaHHbIX (JIOMYIIEHHBIX) K UCIIOIb30BaHUIO B 00pa30BaTeIbHbIX OPraHU3aALUAX;

—IOJrOTOBKA CIHMCKa YUeOHUKOB, INIAHUPYEMBIX K MCIIOJIb30BaHUIO B HOBOM Y4eOHOM roy;

—IpefocTaBlieHe chnucka ydeOHuWKoB [legarormueckoMy CoOBETy Ha COIJIacOBaHME U
YTBEPXKICHUE;

—IMarHOCTHKA YPOBHsI 00€CIIEYEeHHOCTH 00yyaroImuxcs y4yeOHOM IuTepaTypoil Ha ClleAyoui
y4eOHBIH T'0J] B COOTBETCTBUHU C KOHTUHT€HTOM 00YYarOIINXCs, COCTaBIIEHHE MEPCIEKTUBHOTO TIIaHA
KOMILJIEKTOBaHUs yueOHoro (oH[a;

—odopmieHne 3aka3a Y4eOHHUKOB M Y4YEOHBIX MOCOOMH B COOTBETCTBHUHM C YTBEPXKIAECHHBIM
CIHCKOM Y4eOHUKOB M TUIAHOM KOMILIEKTOBAHUS,

—TIpOBEICHUE ayKIMOHAa W 3aKJII0YeHHE JO0roBopa C TIOCTABIIMKOM O 3aKyIlke Yy4eOHOU
JUTEPaTypHl;

—IpUEM U y4eT BHOBb MOCTYNUBILIEH y4eOHO! TUTEpaTypbl B OMOIHOTEKY .

2.9. bubmmoteynslii  GOHA IIKONBHBIX YYEOHHKOB YYHTHIBACTCS M XPAHUTCS OTHCIBHO OT
OCHOBHOT'O (pOH/A MIKOJIBHON OMOIMOTEKH.

2.10. K o6uonuomeunomy ondy yueonoiu aumepamypot (yaeOHOMY GHOHIY) OTHOCSATCS
yueOHUKH, ydyeOHble mocoOusi, opdorpaduyeckue ciIoBapH, MareMaTHYecKue TaOIUIbl, COOPHHUKH
YIpaXHEHUH W 3a7a4, MPAaKTUKyMbl, KHUTH JUIS YTE€HUS, XpEeCTOMaTHu, paboune TeTpaju, aTiachl,
KOHTYpPHBIE KapThl B [I€YaTHOM M 3JIEKTPOHHOM BHUJE, COJEpKaHUE KOTOPBIX OTBEYaeT TPeOOBaHUSAM
TOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB, OOECIEYMBAIONINX IMPEEMCTBEHHOCTh H3yUCHHS
TUCLUIUIMH ¥ CUCTEMAaTU3UPOBAHHBIX M0 00pa30BaTEIbHBIM 00JACTSM.

2.11. JIokyMeHTBI, BKJIO9aeMble B (poHa OMOMMOTEKH, MapKupyroTcs. [Ipu 3ToM MOryT OBITH
MCIOJIb30BaHbl IITEMIIEIN, KHUXKHBIE 3HAKH, MHIUBUAyalbHbIE IITPUXOBBIE KOJbI, JAPYTHE BHJIBI
MapKHPOBKH.

2.12. JIokyMeHTBI IOCTYNal0T B OMOIMOTEKY U BKJIIOUYAIOTCS B OMOIMOTEUHbIH (GOHT B pe3yibTaTe
MOCTAaBKM O00S3aTEIBHOTO DK3EMIUIAPA, TMOKYNKH (ITOAMUCKH, OOMEHa, NapeHHs, MOXEpTBOBAHUS,
KOIIMPOBAHUSI OPUTMHAJIOB M3 (oHAa OuOnmuoreku). JIOKyMEHTHI, MOATOTOBICHHBIE K TNPHEMY B
O6uOIMOTEeYHbIN (QOHI, MOABEPTatOTCS NEPBUYHON 00pabOTKE U MHAUBHUIYAIbHOMY YUETY.

2.13. JIokyMeHTBl NPUHUMAIOTCS IO MEPBUYHBIM YYETHBIM JIOKyMEHTaM (HakiagHas, aKr),
BKJTIOYAFOIIIUM CITMCOK ITOCTYTUICHHA.



2.14. TlpueM JOKYMEHTOB, IMOCTyHArOIIUX B OHOIMOTEKYy Oe3 MEepBUYHBIX JOKYMEHTOB Ha
0e3BO3Me3/IHONM OCHOBE (00s3aTeNbHbIE SK3EMIUIAPHI, JETMO3UTHBIE IK3EMIUIAPBI MEXIYHAapOAHbIX
OpraHu3aiuii, Oe3BO3ME3/HbIE TMOCTYIJICHUS U3 HEM3BECTHBIX M AaHOHHMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IIpUeMe JOKYMEHTOB.

2.15. Ilpuem JOKYMEHTOB, IOCTYMAIOIIUX B OUOINOTEKY OT IOPUANYECKOTO, (PU3HMUECKOTO JINIIA B
BUJIE Jlapa C YKa3aHHWEM €ro Ha3HaueHWs JJIs IONOJHEHHUs OubauoTedHoro (oHaa, opopmiseTcs
JIOTOBOPOM I10’KEPTBOBAHUS B COOTBETCTBUU ¢ I'pasknaHcKkuM KojekcoMm Poccuiickoit @enepanuu (CT.
574, 582).

2.16. IlpueM JDOKYMEHTOB OT YMTATENCH B3aMEH YTEPSHHBIX M TNPH3HAHHBIX PAaBHOLIEHHBIMHU
yTpaueHHbIM, 0(OPMIIIETCS aKTOM O IpuéMe TOKYMEHTOB B3aMEH YTepsHHBIX. B akre yka3biBaeTcs
dbamMunus, MHULKANBI YATATENs, CBEIEHUS 00 YTEepSHHBIX H3AAHUAX (PETUCTPAIMOHHBIA HOMED,
KpaTkoe OuOnuorpaduueckoe onucaHue W3JaHMs, L€Ha) CBEACHUS O NMPHUHATHIX M3JaHUAX (KpaTKoe
oubnuorpaduyeckoe ONUcCaHue U3AaHUs, LIeHa), TOAMKUCH YUTATENs] U IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér o6ubmmoreunoro ¢oHaa y4eOHOU JHMTEpaTypbl OTpa)kaeT IMOCTYIUICHHE, BHIOBITHE,
o011y10 BenuunHy (HOoHIa YIeOHUKOB, M CIIY)KUT OCHOBOH €r0 IMPaBMIIBHOTO (HOPMUPOBAHHS, IIETIEBOTO
HCIOJIb30BAHUSA M COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HAJIMYUEM U IBU)KEHUEM YyUEOHHMKOB.

2.18. Ilpouecc yuyera OubmmoreyHoro ¢GoHja y4eOHHUKOB BKIIIOYAET: MPHEM, IHITEMIIEICBAaHHE,
pEerucTpanuio MOCTYIUIEHUS, paclpeieieHus Mo KJaccaM, BBIOBITUS, a TAaKXKe MOJBEIEHHE UTOrOB
IBYOKCHHSI (POHIA U €ro IPOBEPKY.

2.19. Bce omeparuu 1o y4eTy MPOU3BOJIATCS 3aBEAYIOIIUM OHOIMOTEKON, CTOMMOCTHBIN ydeT
BeleTcsl Oyxrainrepuei, oOciyxuBaromieil mkony. MHBeHTapu3amus ydeOHoro (oHAa MW CBEpKa
JAHHBIX ONOIMOTEKU U OyXTanTepuy MPOBOIUTCS €XKETO/HO.

2.20. Yuer y4eOHOH JUTEpaTyphl OCYLIECTBISIETCS TPYNIIOBBIM CcIocoOoM U Beaercs: B «Kuure
cymmapHoro yuerta» (nmanee - KCVY) u (unm) snekrponHom Buzae. KCVY yueOHMKOB XpaHHUTCS B
OuOIMOTEKE TOCTOSTHHO.

2.21. KCVY cOoCTOUT U3 Tpex YacTen:

Yacte 1. [Moctymnenne B Goua. B 3Ty dacTh 3ammchiBaeTcs 00IIee KOIHMYSCTBO MOCTYITHBIIMX
yu4eOHUKOB M HX CTOMMOCTb C 00s3aTeNbHBIM YKa3aHHEM HOMEpa M JaThl CONPOBOJUTEIHHOIO
nokymenTta. Homep 3anucu exxerogno HaunHaercsi ¢ Ne 1 v uaér mo nopsiiKy mOCTYIUICHUH.

Yacts 2. BeiObITHE U3 poHAA. B 3T0i yacTH 3anMCchIBalOTC HOMEpA aKTOB HA CIIMCAHUE YUeOHUKOB
C YKa3aHHMEM JaThl YTBEP)KACHHUS aKkTa W OOIIEro KOJIMYeCTBAa CHUCAHHBIX y4YE€OHHWKOB Ha OOIIYIO
cymmy. Hymeparius 3anuceit 0 BBIOBIBUIMX M3AAHUSAX U3 TOJa B IO MPOJIOKACTCA.

Yacte 3. Utorm yuera asuxenusi GpoHaoB. B TpeThell yacTH 3amMCBIBAIOTCS UTOTH JIBUYKEHUS
¢doHa yUeOHUKOB:

* 0011ee KOJIMYECTBO MOCTYMHUBIITNX YYeOHUKOB 32 TEKYIIUH T0Jl, HA CYMMY;
+ o0111ee KOJIMYECTBO BHIOBIBIINX YUEOHHUKOB 3a TEKYIIUH TO/1, HA CYMMY;
* o01Iee KOIM4YecTBO Y4eOHUKOB, COCTOSIIIMX HA yueTe Ha | ssHBaps MOCIEIYIOMEro rojaa, Ha

CyMMY.

2.21. NnnuBuayanbHbld (TPYNIIOBOW) y4eT Y4eOHHUKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
yueOHHKOB Ha KaTaJOXHBIX KapTO4yKax CTaHJapTHOro pasmepa. Ha kapTouke yka3bIBaeTcs
perucTpallMoOHHBI HOMep, Oubnuorpaduyeckoe OmNHCaHWE Yy4uyeOHHMKA, CBEICHUS O KOJIMYECTBE
MOCTYNUBIIMX Y4€OHMKOB C yKa3aHMeM LeHbl. [IpyM HEOJHOKpaTHOM MOCTYIUICHWH y4eOHMKa, He
MMEIOIIEM OTJIMYHA, KpOME T'0J[a U3JIaHHsl U IICHBI, BCE MOCTYTUICHHS 3aHOCSTCS Ha EAMHYIO KapTOUKY.
Ecnu xe B yueOHUKe BHECEHBI JIONOJHEHHMS M M3MEHEHUs, TO Ha HEro 3aBOJUTCS HOBas KapTOdYKa.
KapTouku paccTaBistoTcsl B YUETHYIO KapTOTEKy IO KjaccaM, a BHYTPU KJIACCOB — I10 IpPEIMETaM.
[Tocne cnucanus Bcex y4eOHUKOB KapTOYKH U3BIMAIOTCS M3 KAPTOTEKH.

2.22. YueTHblE KapTOYKH Y4YEOHMKOB PETUCTpUpPYIOTCS B <«OKypHase perucrpanuu y4eTHBIX
KapTO4YeK OMOIMOTEYHOTO (POH/IA MIKOJIBHBIX YYCOHUKOBY», KOTOPBIN BEACTCS MO 00pa3ily: HOMEp IO
MOPSAAKY, Ha3BaHUE, Kiacc, Ne akTa BBIOBITHS KApTOUYKH.

2.23. Ydery moanexaT Bce BHIbl YYEOHHMKOB H Yy4eOHBIX mocoOuii. Paboume Tterpamy,
TMJTAKTHYECKUEe MaTepUabl, TAOIUIbI, TPONKUCH, KOHTYPHbIE KapThl, aTachl SIBIISIOTCS TOKYMEHTaMHU
BpeMEHHOTro xapakrtepa. Mx yder mpomsBomutcs B «Terpaam ydera JOKYMEHTOB BPEMEHHOTO
XapaxkTepay.

2.24. Ha npuHATHIX IEPBUYHBIX YYETHBIX TOKYMEHTAX IMPOU3BOIAUTCS 3aIMTUCh, TOITBEPKAAIONIAS,
YTO TMOCTYNUBIINE JOKYMEHTBHI MPUHATHI B OMONMOTEUYHBI (QOHA Kak B OOBEKT 0c000 IIEHHOIrO
nBKUMOro umytiectsa (manee - OLJIN) nin kak B 00bEKT HHOTO ABMYKMMOTO UMYIIIECTBA.




2.25. TlepBuuHbIe y4eTHBIC NTOKYMEHTHI, OATBEPKIAIOMINE (PAKT MOCTYIJICHUS, TEPEaloTCs B
OyXTaJITepuIO JJIs1 BKIFOUCHHSI B yueT OnbInoTedHoro Gpoxma.

2.26. ExxexBapTanibHO, IpH ycaoBun u3MeneHus coctasa OLIJIU, cBenenus 06 o01iemM KoiauyecTe
Y CTOMMOCTH JJOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOJIMOTEYHOTO POH/1a, KaK 00BEKT 0CO0O0 IIEHHOTO
JBM>KAMOTO UMYIIECTBA, MEPEAIOTCS YUPEIUTEITIO.

2.27. B3ameH yTepsHHBIX WIM HCIOPYCHHBIX Y4YEOHUKOB NPUHHUMAIOTCS JPYrH€ KHHIH,
HEOO0XOIMMBIE LIKOJIE. YUeOHUKH, YTePSHHbBIC U MPUHATHIE B3aMeH, YUUThIBatoTca B « TeTpaau yyera
KHHT ¥ IPYTUX JOKYMEHTOB, IPUHATHIX OT YATATENICH B3aMEH yTEPSHHBIX).

2.28. Yyer BKIIIOYAET PETUCTPAIMIO MOCTYIUICHHS JOKYMEHTOB B OHOIMOTEUHBIH (OHI, HX
BBIOBITHSI U3 (JOHJIA, UTOTOBBIC JaHHBIE O BelMYMHE (00BEMe) Bcero OMOamoTedyHoro GoHAa U €ro
MOJIPa3/IeI0B, CTOMMOCTb (hOH/IA.

2.29. OcHoBHbIE TpeOOBaHMUSI, IPEIBABISEMbIC K YUeTy OubinoTeyHoro dboHia:

* IOJTHOTA M JJOCTOBEPHOCTH YUETHON HH(pOpMaIuy;

* OIIEPAaTUBHOCTb;

* TOKyMEHTHPOBAHHOE O(OopMIIEHHE KaXIOT0 MOCTYIUICHHSI B ()OHJT U KAXKIOTO BBIOBITUS U3
dbonma;

* COBMECTHUMOCTH TPUEMOB U (hOpM yueTa, X HaJIe)KHOCTh IPH MMapajuIeIbHOM UCTIOIb30BAHUT
TPaJAULIMOHHON U aBTOMATHU3UPOBAHHOW TEXHOJIOTUN y4yeTa;

* COOTBETCTBME HOMEHKJIATYpHI IOKa3zaTeslell ydera (OHAA aHAJIOTMYHBIM MOKa3aTessiM
roCyIapCTBEHHON OMOIMOTEYHON CTATUCTUKH.

3. Ilopsa10K BbI/IaYM M BO3BpPaTa y4eOHUKOB

3.1. Tlopsamox monp30BaHUsl yueOHOU nuTeparypoil onpenensercs [lonoxennem o dubnuoreke,
[TpaBunamu nonp3oBanus 6uOIMOTEKOH 1 JaHHBIM [lonoxeHneM.

3.2. K oOyuarommmcs, 0CBauBaroOIIMM OCHOBHBIE OOpa3oBaTelbHBIE MPOTPAMMBI B Mpeienax
(benepanbHBIX TOCYIAPCTBEHHBIX 00Pa30BaTENbHBIX CTAHAAPTOB, OTHOCSTCS:

* 00yyJaromuecs, OCBauBaloOIIKe MPOrpaMMy HadyajabHOTO 001Iero o0pa3oBaHus;
* 00y4JaromMecs, OCBAMBAIOIIKE TPOTrPAMMY OCHOBHOTO 00IIIEro o0Opa3oBaHus;
* 00yyJaromuecs, OCBauBAaIOIIKe IPOrPaMMy CpeAHEro oo1ero oopa3oBaHusl.

3.3. Illkona OecruiaTHO oOecmeuuBaeT OOYYAIOIIUXCsA YYeOHMKaMH, y4eOHBIMH M Y4eOHO-
METOJIMYECKUMH  TMOCOOMSMU B  COOTBETCTBUM ¢  (efepaibHbIM IepeyHeM  y4eOHUKOB,
PEKOMEHIOBAaHHBIX (JOIMYIIEHHBIX) K HCIIOJB30BAaHUIO NPU PeaH3allid MMEIONIMX aKKpPEIUTAIHIO
0o0pa3oBaTeNbHBIX MPOrPaMM Ha4yaJbHOI'O OOILIEro, OCHOBHOTO OOIIEro, CpegHero oOILero
oOpazoBaHusi B mpenenax (eaeparbHBIX TOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB.
ObecneueHne 00y4arOUUXCsl YKa3aHHBIMHU U3aHUSAMU OCYILECTBIISICTCS 3a CUET U3JaHUN, UMEIOIIUXCs
B (oHme mkosbHOW OMOMMOTEKHU. BrbmuoTeunbit (OHA €XKEroHO MOIOIHAETCS HEO0OXOAUMBIMU
y4eOHMKaMU, Y4eOHBIMHU U y4eOHO-METOINYECKUMU TTOCOOUSIMH.

3.4. YuebHas uTepaTypa UCIOIB3YeTCsl He MEHee S5 JIeT, HO Tpu cooTBeTCTBHH DenepatbHOMY
cranfapty u denepalbHOMY NEpEYHIO YYEOHMKOB MOXET HCHOJb30BaThes q0 10 ner (mmcpmo
MunucrepcTBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/1-1634/03).

3.5. VYueOHMKHM, ydeOHble MOCOOMS M Yy4eOHO-METOIMYECKHE MaTephalibl, HEeoO0XOIuMbIe
00yYaroImuMCs JIJIsl OCBOCHUS yUeOHBIX MPEJMETOB, KYPCOB, TUCIHILIMH 32 MpeaesaMu (eneparbHbIX
rOCYJapCTBEHHbIX ~ 00pa3oBaTeNbHBIX  CTAaHAAPTOB, POAWUTENU  (3aKOHHBIE  MPEICTABUTEIN)
pHOOPETAIOT CAMOCTOSTEIHHO.

3.6. JleTsaM-uHBaNuaM U JIETSIM C OTpaHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS, 00y4atoMMCcs Ha
JIOMYy TI0 OCHOBHBIM 00I1€00pa30BaTENbHBIM IPOTpaMMaM C HCIOIB30BAaHUEM JIHCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJOTMH Ha MEPHOA MOJTy4YeHUs 0Opa3oBaHUs YUEOHMKH MPEAOCTABISIOTCS B
M0JIb30BaHKE OECTIIaTHO.

3.7. YueOHuKH, yueOHbIe MOCOOHS M yueOHO-MEeTOANYeCKHe MaTepualibl (paboure mporpaMmel,
MOYPOYHOE IIAHUPOBAHUE, METOINIECKHE TOCOOUS 1 T.11.) JUISl TMYHOTO MOJTE30BAHSI YIHTEIISI IITKOJTBI
npuobpeTaroT caMocTosATeNbHO. Eciin JaHHble W3aHusl UMEIOTCS B HAIMYMU B (poHae OubIuoTeKH,
YUUTEIST 00ECTICYMBAIOTCS UMH B SIMHUYHOM K3EMILISIpe OECIUIaTHO.

3.8. YuebHuKH, yueOHbIE M y4eOHO-METOJUYECKHE MOCOOUS MPEeNIOCTaBISAIOTCS 00yUYaromuMCs
IIKOJIBI B IMYHOE TTOJIB30BAaHKE 110 OJTHOMY KOMILIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBHCUMO OT TOTO, Ha
KaKOH CpoK OOydeHHUs OHM paccyMTaHbl. BTOpoil KOMIIEKT yueOHHMKOB, MOXET OBbITh, BBIIAH IO
3asIBJICHUIO POJUTENEH B CBSI3M C YXY/IIICHHUEM 3/10pOBbsS 00YyYaroIerocs Ipu HaJIU4YUUd CBOOOTHBIX
HK3EMIUISIPOB B OMOIMOTEKE.




3.9. llepen nayamoMm ydeOHOro roja OMOIMOTEKaph BbIIACT YYEOHHMKHM Ha KJIAcC KIACCHBIM
pykoBoauTessiM 1-11 kmaccoB mo rpaduky, YTBEpKICHHOMY TUPEKTOPOM IIKOIbI. Beigaya yueOHOM
JUTEpaTyphl KIACCHBIM pyKoBoguTelnsiM ¢ukcupyercs B «KHure Bbeijaun y4eOHUKOBY» H
MOJTBEPAKAACTCS MOAMUCHIO KJIIACCHOTO PYKOBOAMTEIS.

3.10. Obyuaromrriecs: MKOJIBI MOTYYal0T YIeOHUKHU U ydeOHbIe TocoOus u3 ¢ponaa 6ubIMoTeKkn y
KJIACCHBIX PYKOBOJUTENEH B Hayane ydeOHOro roaa. Belgaua yuyeOHUKOB M y4eOHBIX MOCOOMIA
poautesnsiM 1-X Ki1accoB U oOydarommmcest 2-9 Ki1accoB (PUKCHPYETCs KIACCHBIMHU PYKOBOAMTEISIMU B
«BenomocTy BbIAAUM M BO3BpaTa y4eOHMKOB» U IMOATBEP)KIACTCA JUYHOM MOJMMCHIO OJHOTO U3
ponutenelr oOywaromierocst B 1 kiacce, a Bo 2-11 kimaccax — JIMYHOW TMOJIIUCHIO OOYYArOIIETOCH.
«Benomoctu BeIIauM U BO3BpaTa yueOHUKOBY XpaHATcs B Oubnuoreke. Kiaccuble pykoBoautenu 1-11
KJIACCOB TMPOBOJAT Oeceay-MHCTPYKTaX OOYyYaroIMXCs CBOETO Kiacca M MX POAUTENeH (3aKOHHBIX
IIpeJCTaBUTEIIEH) O MpaBHJIaX MOJIb30BaHUS yUCOHUKAMHU.

3.11. B HCKIIIOUUTENBHBIX CIy4asx oOydarouuecs (IOJKHUKH, BHOBb MPHUOBIBILINE, a TAKXKE IS
noarotoBku k OI'D u EI'D, Ha neTHee o0ydeHHe) MOJIyYarOT yUeOHUKH y OuOarnoTekaps. YU4eOHUKH
s moarotoBku kK OI'D u EI'D obyuaromumcest 9-x 1 11-X KJIacCOB ¥ BHOBB MPUOBIBIITUM BBIIAIOTCS
TOJIKO NpH HaIW4YMM UX B OuOnuoTeke. Bblnaua HEOOXOAMMBIX Y4eOHMKOB Ha JIETHUH IEpUOJ
(buKcupyercs B UNTATEIBCKUX (OPMYJISIpax MO JIMYHYIO TOAUCH 00YYarOIIUXCA.

3.12. YuebHUKM MOT'YT OBITh BbIJIaHBI KaK HOBBIE, TAK U UCIIOJIb30BAHHBIE paHee. B Teuenue onHoM
HeJenu 00ydJaronmecs J10DKHBI MPOCMOTPETh BCEe YUCOHUKU M ydeOHBbIE MOCOOUs, BbIIAHHBIC UM B
JIM4YHOE nosb3oBaHue. [lpu oOHapyxeHun 1edeKToB, MEIIAOIINX BOCIPUATHIO yUeOHOro MaTepHuasia
(OTCYTCTBHUSA JIUCTOB, IOPYU TEKCTA) OOYYAIOIIMNUCS WM €r0 POAUTENN (3aKOHHBIE MPEICTABUTEIIN)
MOTYT 00paTUTbCs B OMOIMOTEKY Ul 3aMEHBI €r0 JPYIMM. YUYeOHUK MOXKET ObITh 3aMEHEH IpU €ro
Hanuuuu B ¢oHne oubnuoreku. I1o ncreyeHnn ykazaHHOroO Cpoka MPETEH3UU IO BHEUIHEMY BUIY U
KayecTBy yuyeOHUKa OMOIMOTEKON HE MPUHUMAIOTCS, a OTBETCTBEHHOCTDb 32 OOHApYKEHHbIE 1€(DEKThI
B CZlaBa€MbIX Y4eOHHKaX HECET TOT 00yYaroIuics, KOTOPBIM NMHU IOJIb30BAJICS.

3.13. B xoHI11e yueOHOr0 rojia M Ipu nepexoje o0yyaronierocsi B TedeHre y4eOHOTo rojia U3 MIKOJIbI
B IPYTYI0 00pa30BaTeIbHYIO OPraHU3alnI0 YIeOHUKH, yueOHbIe TTOCOOHs, paboune TeTpaan U yueOHo-
METOAMYECKHE MaTepUallbl, IPEJOCTaBIECHHbIE B JINYHOE M10JIb30BaHUE 00YUaIOIIUXCsl, BO3BPALLAIOTCS
B OMOIMOTEKY MIKOJBL. B ciydae mopum wim yrepu yueOHHKa, y4eOHOTO HIH y4eOHO-METOJUIECKOTO
nocoOusi, NPEAOCTABICHHOIO oOO0yyarolieMycss B JIMYHOE IIOJIb30BaHME, POAUTENN (3aKOHHBIE
MPEJICTaBUTENN ) 00sI3aHBI BOSMECTHUTD yIIepO U BEPHYTh B OMOIMOTEKY HOBBIM yUeOHHUK.

3.14. OOyuaromuecs: BBIITYCKHBIX KJIACCOB Mepe]] NOTyYeHHEM JOKYMEHTa 00 OKOHYAHUU IIKOJIbI
00s13aHbI IOJTHOCTHIO PACCUUTATHCS C OUOTMOTEKOM (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE y4eOHOTr0 rojia OCYIIECTBIsETCs M0 rpaduKy, COCTABICHHOMY
3aBenyroniel OMOIMOTEKOM U YTBEPXKIACHHOMY JUPEKTOpOM IIKOdbl. llpueM yueOHMKOB
IIPOU3BOIUTCS:

* oT oOyuatonuxcs 1 — 8, 10 KIaccoB - KIIAaCCHBIMU PYKOBOIUTEINISIMU;

* oT oOyuaronuxcs 9 u 11 kiaccoB - 3aBeAyrouei OUOIMOTEKOW COBMECTHO C KJIACCHBIMH
pyxoBogutenamu. KiaccHelil pykoBoauTens odecnieunBaer 100% siBKy 00ydaromuxcst CoO BCEMH
yueOHHUKaMU B COOTBETCTBUHU C IpauKOM.

3.16. OOyuwaromuecst 00s3aHBI cIaTh y4eOHWKHM B IIKOJBHYIO OHMONHMOTEKY B COCTOSIHHH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUAM 110 UX MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 OubIMoTedHOro hoHxa

4.1. Cpok UCIIONIb30BaHUsl yUeOHUKA HE MEHee MATH JIeT.

4.2. BeiObITHE yueOHNKOB U3 (OoH/1a OMOIMOTEKH TPOU3BOIUTCS 0 IPUUUHAM:

* BETXOCTH ((pU3UUECKUi U3HOC);

* YCTapeJIoCTH MO COJIEPKaHUIO;

* yTepe (C yKa3aHHeM KOHKPETHBIX 0OCTOSITEIECTB YTEPH).

B akte 0 BBIOBITUM (UKCHUPYIOTCS CBeleHUs 00 yuyeOHMKaX, UCKIHOYaeMbIX TOJBKO MO OJHOMN
IpPUYHHE.

4.3. Cniucanve y9eOHUKOB IPOBOJUTCS HE PEKe OJHOTO pasa B roj. Ha xa bl BUI CITUCaHUS
(«Berxuey, «YcTapeBiune MO COJACPKAHUIO», «YTEPSHHbIE YMTATEIIMU») COCTABISETCA aKT B 2-X
AK3EMILIApaxX, KOTOPHIN TMOAMMCHIBAETCS KOMUCCHUEH M YTBEPKAAETCA AUPEKTOPOM IIKOJIbL. OauH
HK3EMIUISIP aKTa XpaHUTCs B OMOIMOTEKe, Ipyroil nepegaeTcs moJ| pacnucKy B OyXraiaTepHio, KOTopas
MIPOM3BOJUT CIMCaHue ¢ OajaHca IIKOJIbl YKa3aHHOW B aKTe CTOMMOCTH yuyeOHMKOB. CHHCaHHBIE 110



aKTy Y4eOHUKHU CIAIOTCS B COOTBETCTBYIOIIME OPTaHU3AIMH 10 3arOTOBKE BTOPUYHOTO CHIPbs. JleHbIu
OT cAauu y4eOHUKOB BHOCSATCSI HA PACUETHBIIN CUET IIKOJIBL.

4.4. BpiObiTue yueOHHMKOB M3 (oHma OubmuoTeKku odopmisseTcss akToM 00 MCKIIOYEHHU HU
OTpa)kaeTcsl B KHUT€ CYMMapHOI'0 y4eTa, a Tak)Ke B KapTOTeKe yueTa yueOHHUKOB. BbIObITHE yueOHbIX
MaTEpUaIOB BPEMEHHOIO XpaHEHUS IIPOM3BOAUTCS B KOHIIE KAJIEHJAPHOI'O Tojia 10 aKTy C YKa3aHUEM
MIPUYMHBL: «MaTeprail BpEMEHHOTO XPAHEHUSY.

4.5. AKTHI Ha ciMCcaHUe Y4eOHMKOB BU3UPYIOTCS WIEHAMH KOMHUCCHH IO COXPAHHOCTH (POHIOB.
3aBU3MPOBAHHBIE AKTHl YTBEPHKIAIOTCS JUPEKTOPOM IIKOJIBL.

4.6. CnucaHHple TO aKTy YYEOHHMKHM MOTYT OBITb HCIOJB30BAHbI ISl HM3TOTOBJICHUS
JIUJIaKTUYECKOTO MaTepuasa, Ijs pPecTaBpallMOHHBIX pabdOT WIM NEpelaloTcs OpraHu3alusaM I10
3aroTOBKE BTOPCHIPbs. YacTh Y4eOHMKOB, HAXOSIIUXCS B YAOBICTBOPUTEIBHOM COCTOSHHHM, MOCTE
CIHMCAaHMSI MOXKET BBIJIaBaThCs O0YUaAOIIUMCS JUIs TOATOTOBKH K SK3aMEeHaM, IIepeaBaThCs B yueOHbIe
KaOMHETHI WM UCTIONb30BaHbI AJIsl PEMOHTA JIPYTHX YYEOHHKOB.

4.7. XpaHeHue CIUCaHHBIX YYEOHUKOB BMECTE C ICUCTBYIOLIMMHU 3alpeliacTcs.

5. Y4eT UTOroB JABHKEeHUs1 0U0JIM0TedHOro oHaa

5.1. Utorn nwxeHus (HOHIOB MOABOIATCS B KHUT€ CyMMapHOTO ydera Oubiauorednoro (onma
(MM IpyroM pEerucTpe CyMMapHOIO ydyeTa, NPUHATOM B OMONMOTEKE) Ha OCHOBAHUHU JAaHHBIX
CYMMapHOT'0 y4eTa O MOCTYIIJICHUH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBbie NaHHBIE UMEIOT YEThIpe 00s3aTeNbHBIX IMOKA3aTells: COCTOSUIO Ha Hayajo Toja,
MOCTYIUJIO 32 T'OJl, BHIOBLJIO 3a IO/, COCTOMT Ha KOHell roaa. MToroBble NaHHBIE MO 3JIEKTPOHHBIM
CETEBBIM YyJIaJICHHBIM JIOKYMEHTaM IPEACTABISAIOTCS CIEIYIOIIMMHU TOKA3aTeISIMU YUETHBIX €AUHMUIL:
COCTOSUJIO Ha HAavyaso roaa, 0ohopMIICHO B JOCTYM B T€UEHHUE rojia, JOCTYII MIPEKpallleH B TeYeHUE Toa,
COCTOMT Ha KOHEI] rojia.

6. [IpoBepka HAJIMYUSA JOKYMEHTOB OM0/1MOTE4YHOr0 (POH/AA

6.1. OGs3aTenpHAas HHBSHTAPU3ALUS TPOBOJAUTCS B CIICTYIOIINX CITydasX:

* [P CMEHE MaTEPUaIbHO OTBETCTBEHHOI'O JIHIIA;
* IIPH BBISIBIICHUH (DAaKTOB XUILEHUS WM TOPYH JOKYMEHTOB;
* B CJIy4ae CTUXUIHOTO OECTBUS, MT0XKapa WK APYTUX YPE3BbIYAMHBIX CUTYAIUi, BEI3BAHHBIX

HKCTPEMAIIbHBIMU YCIOBUSMU;

« ipu niepeAaue ¢pona OUOIMOTEKH UM €€ YaCTH B apeH/Ly;
* [IPY PEOpraHu3aliy 1 JIMKBUIALUU OUOIHOTEKH.

Jlnst mpoBeieHHsI TPOBEPOK JUPEKTOPOM 00pa30BaTebHON OpraHU3aIli Ha3HAYaeTCsl KOMUCCHS,
B COCTaB KOMUCCHUU JI0OJKEH BXOJUTh NMPEACTaBUTEb OyXraiaTepuu.

6.2. [IpoBepka ¢oH1a B IJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JeT.

6.3. IIpoBepka Bcero (hoHIa WM €ro YacTH 3aBEPIIACTCS COCTABICHHUEM aKTa O pe3yJibTaTax
IIPOBE/ICHUS] TPOBEPKU HAJIMUYUSA JIOKYMEHTOB Yy4eOHOro (oHJa M MPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOW mpuuuHe. B akTe QuKcupyroTcs cBeleHUs o
KOJINYECTBE!

* TOKyMEHTOB y4eOHOro ()OH/a MO JTaHHBIM Y4YEeTa;
* TOKYMEHTOB, UMEIOLIUXCS B HATUYHH;
* TOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE 110 HEYCTAaHOBJIEHHOW MTPUUYUHE.

B akre Taxke yka3plBalOTCS HOMEp M JaTa akTa O MPOBEACHHUM IMpPEIbIayLIeld MPOBEpKH. AKT C
MIPUJIOKEHNUEM CITHCKA TOKYMEHTOB, OTCYTCTBYIOUINX IO HEYCTAaHOBJIEHHOM IPUYKHE, TOAMNCHIBAETCS
npejcenaTeneM U YieHaMU KOMUCCUU U YTBEPXKIAETCS AUPEKTOPOM IIKOJIBI.

6.4. Ilpu BbIsIBIEHWM B TIpollecCe TMPOBEPKH (OHAA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJIEHHUS] BUHOBHBIX JIMI YOBITKH 110 HEJ0CTa4Ye CIHUCHIBAIOTCA B COOTBETCTBUH
C IEHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

7. leJionpon3BOACTBO B OPraHU3alMHU yyeTa 6M0IH0Te4HOro onaa

7.1. Opraausanust paboThl ¢ TOKYMEHTAMH 110 Y4eTy OMOIMOTEYHOTO (DOHAA OCYIIECTBISETCS 110
IpaBUJIaM BEICHUS JETIONPOU3BOICTRA.

7.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBISICTCS Y4YET, IOIJICKAT TOCTOSHHOMY
XPaHEHHUIO KaK JOKYMEHTHI CTpOroi otueTHocTH. [10CTOsIHHO, 10 TUKBUAALUN OMOITUOTEKH, XPAHATCS
perucTpsl MHAMBUAYAJIbHOIO U CYMMapHOTO yueTa JOKyMEHTOB OubnuoreuyHoro (¢onHzaa
(perucTpalioHHble KHHWTH, WHBEHTApHbIE KHUTH, KHUTH CYMMapHOTO YYeTa, yYeTHBIH Karajor u
KaTaJIOTH).



7.3. B COOTBeTCTBMM ¢ TpaBWIAMU OpraHU3allMd TOCYJApCTBEHHOTO AapXWBHOTO Jerna
YCTaHABIIMBAIOTCS CIEAYIOLIUE CPOKU XPAaHEHUS JOKYMEHTOB, 00€CIeUNBAIOIINX YUeT U COXPAaHHOCTh
boHIOB:

* CONPOBOUTENbHBIE JTOKYMEHTHI (HaKJIaJHble, CueTa, OMHCH, CIUCKHA Ha IMOCTYMAIOILIYIO
nuTeparypy) — 3 roaa;
* IPUXOJHBIE aKThl Ha JHUTEPATypy, MOJYyUYEHHYIO OECIUIaTHO WM 0e3 COMPOBOAMTEIHHBIX

JIOKYMEHTOB, — 3 T0/1a;

* KHUTA y4yeTa JIMTEpaTypbl, yTePSIHHON YNTaTeNIIMU U PUHATON B3aMeH, — 3 roJa;
* aKThl Ha CMNHMCAaHUE KHUT M TEPHOAMYECKUX H3JaHWN, YYETHbIE KapTOUKH, KHUIKHBIC

(hopMyJISIpBI CTMCAHHBIX M3aHui — 10 Jer.

7.4. Tlo ucTeyeHHMH CPOKOB XPAHEHUS YYETHbIE IOKYMEHTHI MOJAJIEKAT YHHUUTOXKCHHUIO B
YCTaHOBJICHHOM MOPSIKE.

7.5. Jlo oKOHYaHHS OYEpEeTHOW MPOBEPKH (OHIA XPAHATCS aKTHl O PE3yJbTaTax MpPOBEICHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOr0 (POHIA.

8. O0ecneyeHne COXpaAaHHOCTH OMOIMOTEUHOT0 JOHIA HIKOJIBHBIX Y4eOHMKOB

8.1. CoxpanHoctb (onma obecriednBaeTCsl CO3JaHHUEM ONTHUMAIIbHBIX YCJIOBHM XpaHEHUs U
MCTIOJIb30BAaHUS YYEOHUKOB, a TAK)KE OXPAHON MX OT MOPYU M XUILCHHHA.

8.2. Xpanenue y4eOHUKOB OCYUIECTBIIIETCS COTJIACHO AeMCTBYOMUM MHCTpyKIusAM 1o oxpaHe
TpyJa U MoXXapHOU 6€30IacHOCTH.

8.3. ®oHj yueOHMKOB pacloiaraeTcs U YYUTHIBAECTCS OTJEIBHO OT OCHOBHOTO (POH[A.

8.4. OTBETCTBEHHOCTh 3a OPraHM3ALMIO COXPAaHHOCTH (oHIAa YYEeOHMKOB BO3Jaraercs Ha
JIUPEKTOPA LIKOJIBI U 3aBEAYIOLIEr0 OUOIMOTEKOM.

8.5. OTBETCTBEHHOCTH 32 COCTOSTHUE U COXPAHHOCTh BBIJAHHBIX YICOHUKOB B TCUCHUE YICOHOTO
roga HecyT oOyudaromuecsi, mnoib3yronmecs 3TUM ¢ounoM. OHHU Ke, MpPU HEOOXOAMMOCTH,
OCYILIECTBIISIOT UX PEMOHT.

8.6. B ciyuae yrepu wiH mopyu ydyeOHMKa pOAUTENH (3aKOHHBIE MPEICTABUTENN) BO3MELIAIOT
HAHECEHHbIN yIIepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHO/1ATEIbCTBOM.

8.7. B 1ensx KOHTPOJIS 32 COXPAHHOCThIO YUEOHUKOB 00yJaromumMucs 2 pasza B rojl (CEHTIOpb U
arpenp) OMOTMOTEKOW NPOBOIATCS BBIOOPOYHBIC PEHABI MO MPOBEPKE COCTOSHUS YYEOHUKOB.
Ceenenusi 0 pe3yibTaTax peiga MOBOISATCS 10 KJIACCHOTO PYKOBOJUTENS, IPU HEOOXOJUMOCTH N0
3aBy4a o YBP. I1o pe3ynbTatam npoBepKH COCTABIISIETCS aKT.

8.8. Kpurepuu no npoBepke COCTOSHUS yUeOHUKOB:

* HaJIM4KeE 3aMMCHU O MPUHAJIEKHOCTH yueOHMKa 00ydaronemMycs;

* HaIM4Ke BCceX yYeOHUKOB HA MOMEHT NPOBEPKH (COTIIACHO PACIUCAHUIO YPOKOB);

* HaJ4ue o0JI0KeK Ha yUYeOHMKAX;

* BHEIIHUN BHJ yuyeOHMKa (OTCYTCTBHE Ips3M, HaJMHCEH, MOMATOCTEH, MOPE30B, PBAaHBIX

CTpaHULl, TOBPEX/ICHNUH NEePEeIUIETOB B yUeOHHUKAX);

« st 1 — 4 xJaccoB - HATWYUE 3aKIagoK.

9. IlpaBuJjia noJib30BaHUA Y4eOHMKAMU /IS 00Y4AKOIIMXCS U POAUTEIei

9.1. OGyyaromuecst UMEIOT MPaBO MOJyyaTh YUEOHUKH, MPETyCMOTPEHHbIE 00pa30BaTeIbHBIMU
MIporpaMMaMu IIKOJIbl, BO BPEMEHHOE 0JIb30BaHKe U3 PpoHga OMOINOTEKH OeCIIaTHO.

9.2. YueOHMKH BBIAIOTCS 00y4YaOLUIMMCS CPOKOM Ha OAMH IO, HE3aBUCUMO OT TOTO, Ha Kakou
CpOK 00yUYEeHHsI OHM pacCUMTaHbl, 0€3 IpaBa nepeaaydu U npoaaxu. BozBpaT yueOHUKOB rapaHTHpYyeTCS
POIUTENSIMH (3aKOHHBIMH MTPECTABUTEINISMN ).

9.3. YuyeOHukH MOTYT OBITH BBIJAHBI Kak HOBBIC, TaK M HCIIOJB30BaHHBIE paHee. [IpoOiembl
HEXBaTKH y4eOHHKOB PEIIAOTCs Yepe3 0OMEHHO-Pe3epBHBIN (POH/I KO paiioHa (ropoaa).

9.4. OGyuaronuecst JODKHBI MONMMCATh KaXIABbIH YIeOHUK, TIOJydeHHBI U3 (OHJA MIKOIBHON
oubnmoreku (y4eOHBIN TOM, paMUIIHsI, UM, KJIACC).

9.5. Y4eOHHK TOHKEH UMETh JIOTIOJTHUTENBHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHuKax Henb3s MHUCaTh, PUCOBATh, 3arM0ATh U BBIPHIBATH CTPAHUIIBI U T. 1.

9.7. OOyuarommecsi 00si3aHBI BO3BpAIaTh IIKOJbHBIE YYEOHWKH B OIPSITHOM BHIE, IO
HE00XOIMMOCTH PEMOHTUPOBATD UX.

9.8. Y4eOHMKH JOJKHBI BO3BPAIIATHCS B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE Y4EOHOTO
roja, 10 JIETHUX KaHUKYJI.

9.9. Bemyckuauku (9,11 kimaccoB) 00si3aHBI pacCUUTATHCS ¢ OMOIMOTEKOW 1O MCTEYCHHH CPOKa
o0yueHus (JI0 MOTyYEHUS aTTeCTaTa).



9.10. Obyuaromyecs, BEIOBIBAIOIINE B TEUCHHE Y4eOHOrO rojia, 00s3aHbl claTh yUeOHUKU Tepen
MOJIyYEHHEM JIOKYMEHTOB.

9.11. B cnyuae mopuu Uiy yTepy y4eOHUKOB 00ydaroniuecs: 00s13aHbl BO3MECTUTH UX HOBBIMH WU
PaBHOLICHHBIMH I10 COTJIACOBAHHUIO C 3aBEAYIOIIUM OUOINOTEKOM.

9.12. OTBEeTCTBEHHOCTh 32 COXPAHHOCTh IOJYYCHHBIX UIIKOJBHBIX YYEOHHMKOB HECYT Kak
o0yyaromuecs,, Tak 1 UX pOJUTEIH (3aKOHHBIE NIPEJICTABUTENHN).

10. Tpe6oBaHus K HCNOJIL30BAHUIO U 00eclIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OGyuarommuecs 00s13aHbI OEPEKHO OTHOCUTHCS K YYeOHUKAM, HE JIOMYCKAaTh UX 3arpsA3HCHHS
U TOpYH, MPUBOAIIMX K MOTepe MHPOpPMAINHU, YXYALIAIOIUX yI000UYUTaeMOCTh, YCIOBUS YTCHHS
(moTepst IEMEHTOB M300pakeHus, MATHA, LAPANMHBI, OTCYTCTBHE OJHOM WM Oojee CTpaHMIL,
CKJICMBAaHUE CTPAHUI] M TMOBPEXKIEHHE TEKCTa WM WJUIIOCTPALMI MPH PacKphITUH, IedopMaius,
HOTPENAaHHOCTh 0JI0Ka WK IIeperuieTa).

10.2. Ilpu wucnonp30BaHMM Y4YeOHHMKA IEPBOTO Troja, OH JIOJKEH OBITh ClIaH B IIKOJBHYIO
OMOJINOTEKY B OTJIMYHOM COCTOSIHUHU: YHUCTBIM, II€JIbIM, 0€3 MOBPEXIEHUN U MOTepPTOCTEN KOpEIlKa,
YTJIOB IeperuieTa, 6e3 OTphIBa Meperuiera ot 010Ka.

10.3. IIpu ucnosnb30BaHNM yuyeOHUKA BTOPOrO-TPETHErO I'0/1a, OH JOJKEH OBITh CJIaH B IIKOJIBbHYIO
OUOINOTEKY B XOPOLIEM COCTOSIHMM: YUCTHIM, LIEJIBIM, IOIYCKAIOTCsl HE3HAUYUTEIbHbIC TOBPEXKICHHS:
MOTYT ObITh HEMHOI'O IIOTPENaHbl YIOJIKH ME€PEeIieTa, KOPEeoK (HO He MOpBaH).

10.4. Ilpu ucronp30BaHUM y4eOHUKA YETHIPEX-TISATH JIET, OH JIOJDKEH OBITH ClaH B IIKOJBHYIO
OUOINOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUHM, MPHUTOJHBIM ISl JAJIbHEHIEro MCIOJb30BaHMS:
YHCTBIM, JOMYCKAETCs HAJIPBIB KOpemika (He 6ojee 1 cM. OT Kpast) ¥ eperuieTa B MeCTe €r0 COeTNHEHHS
¢ OJOKOM.

10.5. IIpu ucrnonp30BaHUK Y4eOHMKA IIECTH JIeT U Ooyiee, OH JOJDKEH OBITh CIAaH B IIKOJBHYIO
OUOINOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUHM, MPHUTOJHBIM ISl JAJIbHEHIEro MCIOJb30BaHMS:
YUCTBIM, JIOMYCKAeTCs HAJpbIB Kopemika (He Ooyee 2-3 c¢M OT Kpasi) M TeperieTa B MECTE €ro
COEZIMHEHUS C OJIOKOM.

10.6. Bce moBpekaeHUs JOIDKHBI OBITh aKKypaTHO CKJIEEHBI TPO3pavHOii OyMaroi, 1100 MUPOKUM
IIPO3pPaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/IbHOM /1esiTeIbHOCTH

11.1. JIupekTop HIKOJbl HECET OTBETCTBEHHOCTh 3a OPraHU3AIUI0 PAOOTHI 110 CBOEBPEMEHHOMY
MOTIOJTHCHUIO  OMONMMoTeyHoro (OHJA IIKOJBHBIX YYEOHUKOB, oOOecleueHre OOyJaroInuXCs
yueOHUKaMH, y4eOHBIMU NTOCOOMSIMHU, YU€OHO-METOIMYECKUMHU MaTepuallaMu, CpeICTBaMHU 00yUYESHHSI
Y BOCITUTAHUSI.

11.2. 3amecturenp IUPEKTOpa MLIKOJIBI 10 Yy4yeOHO-BOCIMTATENIbHOW paboTe ompenenser
noTpeOHOCTh IIKOJNBI B yYEOHHWKAX, COOTBETCTBYIONIMX IIpOTpaMMaM OOYYEHHS, OCYIIECTBISIIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOrHUecCKUMH paOOTHUKaMU B Xoje 00pa30BaTeNbHOM
JESITEIbHOCTH yUeOHUKOB, YyUeOHBIX MOCOOMI U y4eOHO-METOAMUECKUX MAaTEpPHaIOB B COOTBETCTBUU
CO CIHCKOM, OIpPENENICHHBIM IIKOJOW, COBMECTHO C YUMTENSIMU U 3aBEAYIOUIMM OUOIMOTEKOi
OCYIIECTBIISIET KOHTPOJIb 33 BHITIOJTHEHUEM O0YJarOIIUXCsl €MHBIX TPEOOBAHHIA 110 HCITOJIB30BAHHIO U
COXPaHHOCTH y4EOHUKOB.

11.3. KrnaccHble pPyKOBOIUTENH HECYT OTBETCTBEHHOCTh 3a BOCIHUTAaHHE Yy OOYYaOIIMXCS
Oepe’KHOrO0 OTHOLIEHHsS K Y4eOHON KHMre, 3a COCTOSIHME YYEOHHMKOB M Yy4YeOHBIX IOCOOMIA
o0yuJaroluxcs CBOEro Kjlacca B TeueHue yueOHOro roja, CBOeBpEMEHHYIO Bbljauy (caauy) yueOHHUKOB,
YUEHBIX U Yy4yeOHO-METOJMUYECKHMX MocoOuii B OMOIMOTEKY B COOTBETCTBUU C TpaduKoM,
YTBEPKIIEHHBIM TUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OUOIMOTEKON HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh MH(OpPMAIUH 00
00ecre4eHHOCTH Yy4eOHHKaMH, Y4eOHbIMH IOCOOMSMU U Yy4eOHO-METOJAMYECKHMHU MaTepuagaMu
o0yyaroImuxcs HIKOJIbI, 32 OpraHu3aluio padoThl OMOJMOTEKH MO BBIJAYe M BO3BpATy YYEOHHKOB,
y4eOHBIX TOCOOMH W Y4eOHO-METOAUYECKUX MaTepPHAIOB OOYYaIOMUMHKCS, 3a COXPaHHOCTH
6ubnroTeyHoro GoHaa yueOHOM JTUTEpaTyphbl.

11.5. Ponurtenu (3aKOHHBIE TMPEACTABUTENHM) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJYYEHHBIX YYeOHHKOB, Y4EOHBIX MOCOOMN U y4eOHO-METOAMUYECKUX MaTepHUajloB M
BO3MEIAIOT UX YTPATy WX TIOPYY OMOIHOTEKE IIKOITBI.

11.6. OGyu4aromuecst HeCyT OTBETCTBEHHOCTb 32 COXPAHHOCTh Y4EOHUKOB, yUe€OHBIX OCOOUH U
y4e0HO-METOIMYECKUX MaTEePHAJIOB, MOJIYYEHHbBIX U3 (POHA IIKOIbHON OUOINOTEKH.

12. 3aka04YuTeNbHBIE MOJI0KEHUS



12.1. Hacrosimee [lonosxenue o MKoIbHOM OMOIMOTEYHOM (OHIE, MOPAIKE €ro (OPMHUPOBAHUS,
y4era, HCIOJb30BaHUS U 00eCleYeHHs] COXPAHHOCTHU SIBIISIETCS JIOKAIbHBIM HOPMATHBHBIM ~aKTOM,
npuHUMaeTcs Ha [lemarorudeckoM coBeTe IIKOJBI U yTBEpKAaeTcs: (IMOO BBOJIUTCS B JICHWCTBHE)
MPUKA30M JUPEKTOpPa OpraHU3allK, OCYIIECTBISONIEH 00pa30BaTeIbHYIO 1EATEIbHOCTD.

12.2. Bce w3MeHeHHUS U JOMOJHEHHS, BHOCHMBbIC B HacTosmee [lomoxkenue, opopMISIFOTCS B
MMUCbMEHHOM (pOpMe B COOTBETCTBUH JACHCTBYIONTUM 3aKOHOIATEILCTBOM Poccutickoii denepamnuu.

12.3. Tlonoxenue o OubmmoreyHoM (oHme oOpazoBaTEIBLHON OpraHW3alUK MPUHUMACTCS Ha
HeomnpezeneHHbli cpok. M3Menenuss m nomnonHenus Kk IlonokeHHIO TPUHUMAIOTCS B TOPSJKE,
npexycMorpeHHoM 11.12.1. macrosimero [Tonoxxenus.

12.4. Tlocne npunsatus I[lonoxkenus (MM W3MEHEHMH W JOIMOJIHEHUN OTIEIBHBIX IYHKTOB H
pa3ziesIoB) B HOBOM peAaKIMK MPEAbIIyIIas peJakiis aBTOMaTHYECKN YTPAuYUBAET CUITY.
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