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Peraamenr
paccMoTpeHusi O0palleHUd rPasKIaH O MPU3HAKAX KOPPYINIHOHHOIO
NMPaBOHAPYIIEHUSA

Paccmorpenune obpamenuii rpaxkaan Poccuiickoit denepaliny, THOCTPAHHBIX TPaXKaaH, JTHI]
0e3 rpaxkJ1laHcTBa, OObEAMHEHHUH IpakJaH, B TOM YHUCIE IOPUINYECKUX JIUII,00pa30BaTeIbHBIMU
YUpEeKICHUSIMH B COOTBeTCTBHH ¢ DenepanbapiM 3akoHOM 0T 2 Mast 2006 1. Ne 59-03 «O nopsiake
paccMoTpeHust obpaieHuit rpaxkaan Poccuiickoit deneparumy.

IIucbmenHoe oOpanieHue B 00513aTeJIbHOM MOPSIAKeE JT0JI2KHO COAEPKATh:

- HaumenoBanue oprana, B KOTOpBIM HampaBisieTcsi oOpamieHue, uid GaMuinioo, HUMs,
0TUYEeCTBO (MTOCJIEIHEE — TP HATMYUHN ) IOJDKHOCTHOTO JIMIIa OPTraHU3alluU, U €r0 JTOJKHOCTD;

- ®aMuuio, UM, 0TYECTBO (TIOCIIETHEE — MPU HATTUYHMH ) TPakIaHIHA;

- IlouToBBIl ajpec nns HampaBiI€HUA OTBETa WIM YBEIOMJICHUA O Iepeajgpecalun
oOpareHus;

— JluyHyto NOANHKCH U 1ATY;

- B cayuyae HE0OXOaUMOCTH B MOATBEPKACHHE CBOMX JIOBOJOB I'PXKIAHUH MpPUIIATAET K
MUCEMEHHOMY OOpaIeHUI0 JOKYMEHTHI B MaTepUabl JIMOO X KOMHUH.

lNazerpl, XypHanmbl W Jpyrue TeYaTHBICE W3JaHUsA, IOCTYNHUBIIHME OT TpakJaHUHA O3
MIPUJIOKEHUS 0OpaIleHUsI C U3JI0KEHUEM CYIIECTBA MPOCKOBI, PETUCTPALIUA U PACCMOTPEHUIO HE
MO/JIEekKaT.

HNHuTepHeT-00pamenue B 00513aTeJIbHOM MOPSAKE J0JIKHO COACPKATH:

~  ®aMunuio, UMsi, 0TYECTBO (TIOCTIEAHEE — MPU HATUYUH ) TPAKIaHUHA;

- Ajpec AIeKTPOHHOU TOYTHI, €CJIM OTBET WU YBEJAOMJICHUE JOJKHBI ObITh HANPaBJICHBI B
(dhopme FIEKTPOHHOTO JOKYMEHTA, UM TTOYTOBBIN aJIpec, €CIM OTBET WJIU YBEIOMJICHUE JTOJKHBI
OBITH HANPABJICHBI B MUCBMEHHON (popMme.

IIpu TuYHOM NMpHeMe TPaXKTAHUH TPEAbSIBISET JOKYMEHT, YOCTOBEPSIIONINNA €rOJIMYHOCTb,
¥ COOOIIAeT CyTh OOpaIeHusl.

[Tpy HEOOXOAUMOCTH TIPOBENIEHUS JOMOJIHUTEILHOW MPOBEPKHU TPAKIAHUHY IpEaiaraeTcs
OCTaBUTh MHUCbMEHHOE O0OpallleHue, KOTOPOE MOMJICKUT PETUCTPALUU,YIETY U PACCMOTPEHHUIO B
nopsiake. Eciu rpakaaHuH BBUY OTPaHUYEHHBIXCIIOCOOHOCTEH WM BO3MOXKHOCTEH 3710pOBbs
HE MOXET CaMOCTOSITEIbHO B MUChbMEHHONU(POpPME U3JI0KUTH CYTh OOpaIlleHHs, EMy OKa3bIBaeTCs
MOMOIIlb B HATMCAHUU OOpaIlCHUS.

B cnydae rpy0Goro, arpecCMBHOTO TMOBEJEHHUS TpakJAaHWMHA TPHEM MpPEeKpariaeTcs, o 4Yem
JienaeTcs 3amuch B yueTHOU opme. ['pakane ¢ mpu3HaKaMu aKOTOJBHOTO, HAPKOTUYECKOTO
WJIM UHOTO TOKCUYECKOTO OTbsIHEHUS HA MPUEM HE JOIYCKalOTCsl.

B xome mpuwema rpaxkaaHWHY MOXET OBITh OTKAa3aHO B JalbHEHIIIEM pPacCMOTPEHUU
oOpallieHus1, €clii paHee eMy ObUT JIaH OTBET I10 CYIIECTBY MOCTABIECHHBIX BOPOCOB, B TOM YHCIIE



B Clly4yae MpeKpalieHus C HUM TEPENUCKU U MPHU OTCYTCTBUM HOBBIX JOBOJIOB, MOJJIEKAIIUX
MIPOBEPKE.

OTBeT Ha oOpaleHNe He 1aeTCH:

— Ecnu obpamenune nprusHaHO yHOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM aHOHUMHBIM;

— Ecnu obpanienue npu3HaHo yIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM O€30CHOBATEIbHBIM
U TIEpernucKa 1Mo BOIpocaM, OCTaBIEHHBIM B 00pallleHnH, IPeKpaleHa.

OTBeT Ha o0palieHHe 0 CYIIECTBY NMOCTABJIEHHBIX BONPOCOB He AaeTcs (0 YeMB TEUECHUE
CEMH JHEH €O JHS perucTpanuu oOpalleHus MMCbMEHHO YBEIOMIISIETCS I'Pa)JIaHHUH, €CIIU €ro
(dbaMuIKs ¥ TOYTOBBIN a/ipec MOAAAI0TCS TPOUYTEHHIO):

— Ecnu oOpatienre npu3HaHO HEKOPPEKTHBIM 10 COACPKAHUIO, U3II0KeHHI0 wiu Gopme. B
cily4ae NpU3HaHUs 0OpallleHNss HEKOPPEKTHBIM IO COAEPKAHUIOTPaXKIaHUH MTPEAYIIPEKTAETCS O
HEJIOMYCTUMOCTH 3JI0YNOTPEOICHUS PABOM Ha oOpalleHuE;

~ Ecnu oOpamienne conepKUT BOMPOCHI, PEIIEHHWE KOTOPBIX HE BXOJUT BKOMIIETECHIIUIO
YUpEeKICHHUS;

~ Ecnu HEeBO3MOXXHO TMOATOTOBUTH OTBET 0O€3 pasrallleHus CBEACHMI, COCTaBISIONINX
rOCy/IapCTBEHHYIO WIM UHYIO OXPaHIEMYI0 3aKOHOM TaiiHy.

Ecnu npu4nHbl, 10 KOTOPBIM OTBET IO CYIIECTBY ITOCTaBICHHBIX B 00OpAIllEHUH BOIIPOCOB HE
MOT OBITh HalIPABJIEH, B MOCIEAYIOIIEM OB yCTPaHEHBI, T'PaXAaHUHBIIPABE BHOBb HAIIPaBUTh
oOparreHue.

I'paxxnannny, oOpaiieHue KOTOPOr0 PpaccMaTpUBaeTCs, J0JKHA ObIThL o0ecmedeHa
BO3MO’KHOCTb:

~ IlpencraBnaTh TOMOTHUTENbHBIE JOKYMEHTHI M MaTepuabl MO0 o0pamaThes ¢ mpoch0oit
00 ux uctpeboBaHUH, B TOM YHCIIE B AJIEKTPOHHOU Popme;

- 3HAKOMUTKCSA C TOKYMEHTaMH U MaTepHallaMi, KacalolUMUCS PACCMOTPEHMsI 0OpaleHus,
€CJIM 3TO HE MPOTHUBOPEUUT 3aKOHOAATENbCTBY Poccuiickoit denepanuu, He 3aTparuBaeT Mpasa,
cBOOO/IbI M 3aKOHHBIC MHTEPECHI APYTUX JIUI] U €CIIM BYKa3aHHBIX IOKyMEHTaX U Marepuaiax He
COJIEp)KaTCs CBEJIECHUS, COCTABJISIOLIME TOCYAAPCTBEHHYI0 WM HHYIO OXPaHIEMYIO 3aKOHOM
TalHy;

— IlomyuaTh NUCEMEHHBIN OTBET IO CYIIECTBY OCTABICHHBIX B 0OpAIIEHUH BOIIPOCOB, JHO0
yBEIOMIJIGHHE O T[epeajpecalud oOpalieHus, B KOTOPOM HH(OpManus MpeacTaBlieHa B
NUCbMEHHOM ¢opMe Ha OyMaXHOM HoOcuTene (lajgee — MHCbMEHHOE OOpalieHue) B
rOCY/IapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYMNpaBJIEHUS WIM JOKHOCTHOMY JIUIY, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT PELICHHE TOCTABICHHBIX B 00OpAIleHNU BOIIPOCOB;

- OOpamarbes ¢ xanoboil Ha TPHUHATOE MO OOPAIIEHUIO PEIICHHE B COOTBETCTBUH C
3aKoHoAarenbcTBOM Pocculickoit denepanny;

- OOpaiuarbes ¢ 3a8BJICHUEM O MPEKPaIlleHUH PACCMOTPEHUS OOpaILEHUs;

- KommneHncauuu MopanbHOro  Bpela, NPUUYMHEHHBIX HE3aKOHHBIMU  JIEHCTBUSIMHU
(Oe3neiicTBHEM) YUPEKACHUS WIH €0 JODKHOCTHBIMHU JIMIIAMU IPU PACCMOTPEHUH OOpaIIeHHUS.

PykoBoauTens yupekJeHusl HeCeT MePCOHaIbHYI0 OTBETCTBEHHOCTH 3a COCTOSTHUEPAOOTHI 11O
npUeMy TpaxkJaH, oOecrneueHHut0 OOBEKTUBHOIO, CBOEBPEMEHHOTO U B TMOJHOM OObeMe
paccMOTpeHUs OOpaIeHHH, TPUHATHIO IO HUM PELICHUI U HAIPaBJICHHUIO 3asSBUTENISIM OTBETOB B
CTPOTrOM COOTBETCTBUHU C TpeboBaHUsAMU DeiepanibHOro 3aKOHA.

PaccmoTpenne oOpanieHuii BKJIOYAET B ce0f CieAy0NIue dTanbl:

— TpHUEM U NEPBUUHYIO 00paboTKy 0OpalieHuni;

— PETHUCTpALIMIO U y4eT 0OpalleHHit;

— TMPUHATHE OPTaHM3ALNOHHBIX PEIICHUH O MOPSIKE PACCMOTPEHUI0OpaIICHN;

— paccMOTpeHHe OOpalIeHHI MO CYIIECTBY U MPUHATHE M0 HUM pPEIICHUH;

— TOJTOTOBKY U HANpaBJIE€HUE OTBETOB Ha OOpaIlleHus;



— XpaHEHHue OOpalIeHUH U MaTEpPHAaJIOB MO0 UX PACCMOTPEHUIO;

— JIMYHBIA IPUEM TPAKIAH;

— aHaJu3 pacCMOTPEHHUs 0OpaIeHH;

— KOHTPOJb 32 PACCMOTPEHUEM OOpaIICHUH.

Cpok paccMoTpeHusi oOpaleHust

Cpok paccMOTpeHuUs: 00paIieHHs] HCUUCISIETCS B KaJeHAapHBIX JTHSX.

Bce oOpatienusi, mOCTyNMBIINE B YUpEXKACHUE, MOJIEKAT 00s3aTEIbHONW pErucTpaluu B
CPOK, HE MPEBBIIMIAIONINN TpeX AHEH cOo JHS WX TMOCTYIUICHHUS, 32 HCKIIOYEHHEM >Kajo0 Ha
pemeHust U nedcTBUs (Oe3AelCTBUE) PU MPEAOCTABICHUH TOCYAapCTBEHHBIX YCIYT, KOTOpPHIE
PETUCTPUPYIOTCA HE TO3HEE CIEAYIONIEero pabovyero AHs CO AHS X MOCTYIJICHUSI.

OOparteHusi, TOCTYMUBIIME B YUYPEXKJIEHHE B COOTBETCTBUM C €ro KOMIIETCHIIUEH,
paccMaTpHuBarOTCS B T€UCHHE TPHUILATH JAHEW cO IHS UX perucrpanuu. Ecim cpok OKOHUaHHS
paccMoTpeHus: oOpaleHus] TPUXOIUTCS Ha BBIXOJHOW WM HEpaOOUYMi Mpa3THUYHBIA JeHb, TO
oOpailieHre J0DKHO OBITh PacCMOTPEHO B MPEAIIECTBYIONMUN eMypabouuii J1eHb. Y Ka3aHHBIN
CPOK HMCYHCIISIETCS C JIaThl PETUCTpalMK OOpalieHusl 10 JaThl MOAMHUCAHUS OKOHYATEIHHOTO
OTBETa TPAKIAHHHY.

ITo o6paniennio, OTHOCAIIEMYCSI K KOMIIETEHIIMH YUpeKIeHUsl, B TeYeHueceMu JHeil co
JHSl perucTpanyyu NPUHUMAETCS 0JJHO U3 CJIeAYIOIINX pelIeHuii:

- OO0paieHue, B KOTOpOM oOXKalmyeTcsi CyJeOHOE pellleHHEe, BO3BpAIACTCS TPaKIaHUHY,
HalpaBUBLIEMY oOpallleHue, 6€3 pacCMOTPEHUS C Pa3bICHEHUEM MOPsIIKa 00KaTOBaHUS TaHHOTO
CyJIeOHOTO pEIICHHUS;

- OOpareHue, cojepxkaliee BOIPOCH], peIIECHUE KOTOPHIX HE BXOIUT B KOMIETECHIIUIO
VUPSKICHHSA, TOMJICKUT HAMpaBICHUI0 B TOCYJAapCTBEHHBIM OpraH, OpPraH MECTHOTO
CaMOYIPABJICHUS] WX JOJKHOCTHOMY JIMIly, B KOMIIETCHIIMIO KOTOPBIX BXOJMUT pPELICHUE
MOCTABJICHHBIX B 00OpaIlleHUU BOPOCOB, O YeM IMUCHbMEHHO YBEJIOMIISIETCS TPaXKIaHUH.

- Komum oOpamenusi, cofepKamero BOMPOCH], PEIICHHE KOTOPBIX HAaXOIUTCS B
KOMIIETCHIIMU HECKOJIBKUX TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O CaMOYTIPABICHUS WJIH
JOJKHOCTHBIX JIML, HANpaBJISIIOTCS B COOTBETCTBYIOIIME TOCYIAApCTBEHHBIE OPraHbl, OpPIaHBI
MECTHOTO CaMOYITPABIICHUSI MJIM COOTBETCTBYIOIIUM OJKHOCTHBIM JIUI[AM, O YeM MHCHMEHHO
YBEIOMIISICTCS TPAXKTAaHUH.

B HCKITIOUNTENBHBIX ClyyasxX, a TAaKXKe B Clyyae HaIpaBJIECHHs 3alpoca, CPOKPACCMOTPEHHUS
oOpaiieHuss MOXeT OBbITh TPOAJIEH He Oojiee 4YeM Ha TPUALATh JHEH C OJHOBPEMEHHBIM
MUCHMEHHBIM YBEJIOMJICHHEM 00 3TOM TpakIaHUHA.

JI1st IpoJUTeHUsT CPOKa pacCMOTPEHHS OOpaIeHHsI TOJIOBHOW MCIIOJIHUTENb HE TO3THEE TPeX
JHEW 10 UCTEYEHMs YCTaHOBJICHHOTO CPOKa MPEACTaBIsET JOKIAJHYI0 HAa UMS PYKOBOAMTEIS,
NPUHSBIIETO OPTraHMU3AIMOHHOE pEIIEHHEe O TMOPAIKEe PAcCMOTPEHHUs OOpalleHus, WiIH
YIOJTHOMOYEHHOTO JIOJPKHOCTHOTO JUIa ¢ MHpopMammend o MmpoielaHHOW paboTe, MpUYMHAX
NPOAJICHUS,, KOHKPETHBIX MEPONPUATUSAX M CpPOKaX, HEOOXOIUMBIX IS 3aBEPLICHHS
paccMOTpeHus: 00paIeHUS.

Pe3synbpTaToM paccMoTpeHus: 0OpalieHHii, B TOM Yucie MOTYYEHHBIX B X0/I€ MpUeMarpax/jaH,
SABJISIFOTCSL:

[TuchrMeHHbIH WM HampaBICHHBIN B (hOpMeE SIEKTPOHHOTO TOKYMEHTA TU00 YCTHBIH, JaHHBIH
Ha JUYHOM MPUEME OTBET I'PaXKJaHUHY IO CYLIECTBY BCEX MMOCTABICHHBIX UM BOIIPOCOB.



BJOK-CXEMA PACCMOTPEHMS OGPAIIIEHUM

N Cpok OTBETCTBEHHBIE 32
HeiicTBue BBIIIOJIHCHUSA BBITIOJIHCHHUE Pesynbrar nerictBus
n/n IEUCTBUA IEUCTBUA
1 |IIpuem, peructpanus u |B teuenne 3  |CekpeTapb Perucrpanus n yuer
YYET MUChbMEHHBIX nHEen oOpareHui
oOpareHui
2 |[Ipunsitue B teuenue 7 [lepenaua oOpamieHus st
OPTraHU3alMOHHOTO JTHEH paccMOTpeHUs
pelIeHUs O OPSAIKE CO JHS 0 CYILIECTBY
paccMOTpeHUs perucTpauuu
oOparieHus Hupexrop,
2a |llepeanpecanns B Teuenue 7 OTBCTCTBCHHDIM OO6parenue
oOpareHuii, He THEH COTPYAHHK repeagpecoBbIBACTCS MO
OTHOCSIIHNXCS K MPUHAJJIE)KHOCTH, O YEM
KOMIICTCHIIUH YBEIOMIISIETCS TPaKIaHUH,
YUPEKICHUS HaIlpaBUBIIHI oOpamieHue

JInyHbIi MpHeM rpakaaH OCYIIECTBISIETCS B COOTBETCTBUU C TPpaUKOM, YTBEPKIAEMbIM
TUPEKTOPOM.

['paxknane NpUHUMAKOTCS B MOPAJIKE OYEPENHOCTH. JInIla, UMEIOIIKE TbrOThl B COOTBETCTBUU
C JCHCTBYIOIIMM 3aKOHOJATEIhCTBOM, a TaKXKe OEpEeMEHHbIE >KEHIIUHBI W TpaxIaHe C
MaJIOJIETHUMU J€TbMHU IPUHUMAIOTCS BHE ouepeid. IHOropoaHrue noceTUuTeN NPUHUMAIOTCS B
neHb oOpameHus. [lpu opranuzanuum mnpuema TpaxkIaHe B  00s3aTE€ILHOM TOPSIKE
NPEIyNPERKTAIOTCA O TOM, YTO HA MPUEME MOXKET MPHUCYTCTBOBATH 3aMECTUTENb AUPEKTOPA,
OTBETCTBEHHBIN 3a JaHHOE HampaBiieHne paboTbl. OH UMEET MPaBO C MUCbMEHHOTO COTJIACHS
rpaXJIaHWHA Ha O3HAKOMJICHHE ¢ OOpalleHHeM O HapyIIeHWHU €ro MpaB, CBOOOJ M 3aKOHHBIX
WHTEPECOB COTPYIHUKAMH YUPEKICHUS, a TAKKE C pe3yJIbTaTaAMH UX PACCMOTPEHHUS, €CJIU 3TO HE
MIPOTUBOPEUYHNT 3aKOHOAATENBLCTBY Poccuiickon denepanuu.

B umHTepecax 3amuThl NpaB rpaxaaH U COTPYAHUKOB B IPOLECCE JIMYHOIO IPUEMA MOMKET
MIPOU3BOIUTHCS ayUO0- U/ WA BUICO3AMKCH, O YEM MEepe]] MPUEMOM YBEIOMIISECTCS TPaXKTaHUH.

B cnyuae rpy6oro, arpecCMBHOTO MOBEACHHUS TpaxAaHWHA MPHUEM MPEKPAIIACTCsI, O YeM
JieJiaeTcsl 3alnch B y4eTHOU Gopme. ['pakiaHe ¢ MpuU3HAKaMU aJIKOTOJILHOTO, HAPKOTUYECKOTO
WJIA UHOTO TOKCHUYECKOT'O ONbSIHEHUS Ha IIPUEM HE JTOITYCKAKOTCH.

[Ipy nuyHOM NpUeMe TpakJAaHUH MPEIbIBISET TOKYMEHT, YAOCTOBEPAIOUIMNA JTUYHOCTh. B
y4eTHYI0 (GOpMy B3aHOCUTCS Jata mpuema, (amMuiusi, WUMs, OTYECTBO TOCETUTENS, TPHU
HEO0OXOIMMOCTH HaNpaBIICHUs MHCHBMEHHOTO OTBETA - MOYTOBBIN aapec (aapec 3JIeKTPOHHOUN
Mo4Thl), (amMuiIMs M WHULUAIBI JOJDKHOCTHOTO JIMIIA, TPOU3BOIAIIETO TMpPHEM, KpPaTKOe
CoJIep’KaHHUe YCTHOTO OOpalieHusl U CBEACHHS O pe3yJibTaTax Mpruema.

Ecnu pasperienne Bonpoca, ¢ KOTOPIM 00paTHIICS TOCETUTENh, HE BXOJAUT BKOMITETEHITUIO
JAHHOTO YUPEKJICHUS, TPAXKIAHUHY JAeTCs pa3bsCHEHHE, KyJa U B KAKOM IOPSJIKE EMY CIIEIyEeT
00paTUThCS.

Ecnu u3noxeHnHsie B ycTHOM obOparieHnn (GakThl © 0OOCTOSITENIbCTBA SBISIOTCIOYCBUIHBIMU
U He TpeOYIOT OTIOTHUTEIBHON IPOBEPKU, OTBET HA OOpAIIEHHE C COTJIACUATPAKIAHUHA MOXKET
OBITH JIaH YCTHO B XOJI€ JIMYHOTO MPHUEMa, O YeM JIeJIAeTCs 3amuch B y4eTHou ¢dopme. B aTom
ClIy4yae JOJKHOCTHOE JIMIO, OCYLIECTBISIONIEE IPUEM, B MPEiesaX CBOEH KOMIIETEHIIMN BIPABE



yJIOBJIETBOPUTH IPOCHOY, COOOIMB IMOCETUTENIIO MOPSJIOK U CPOK HCIOJIHEHUS MPUHSATOrO
pelleHus], WIK OTKa3aTh B YJOBJIETBOPEHUM INPOCHOBI, pa3bsiCHUB MOTHBBI OTKa3a U MOPSIOK
00aJloBaHus MPUHATOrO PELICHUS.

B ocranbHbBIX cilydasx TpaXJaHUHY [peJularaeTcss OCTaBUTh MHCbMEHHOE oOpalleHue,
KOTOpPO€ TOJUIEKHUT PErucTpallil M PACCMOTPEHHIO B YCTaHOBJIEHHOM mnopsjke. Ero
pPErUCTpaIMOHHBIN HOMEp U 1aTa BHOCATCS B rpady "CBeneHus o pe3yiabTaTax npueMa’ ydeTHOU
¢opmbl. Ecan moceTuTens BBUY OrPaHUYEHHBIXCIOCOOHOCTEH HE MOXKET CaMOCTOATENIBHO B
MUCHMEHHOH (JOpMe U3JI0KUTh CYTh OOPAILEHHsI, EMY OKa3bIBA€TCSI IOMOIIb B HAIMUCAHUHU.



